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Rationale  
We believe that effective learning of appropriate behaviours is best when there is a whole school 

approach. Effectiveness is optimised when students understand the choices they make and the 

consequences of those choices. Our policy does not presume to provide all the strategies but 

rather acknowledges that to have appropriate behaviour in the classroom and in the playground, 

there is a need for all staff to have received current professional learning. Furthermore, they must 

fully understand the responsibilities of managing the behaviour and engagement of the students 

with whom they interact. The staff at Waddington Primary School will use approaches and 

strategies that are restorative and preventative in nature. They focus on positive reinforcement 

and early intervention.  
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Expected Behaviour- Rights and Responsibilities   
Students have the RIGHT to:  

• learn in a purposeful and supportive 
environment;  

• work and play in a safe, secure, 
friendly and clean environment;  

• respect, inclusivity, politeness and 

honesty.  

Students have the RESPONSIBILITY to:  

• be actively involved in their learning;  

• ensure the school environment is neat 
and tidy;  

• follow all teacher instructions;  

• behave in a way that protects the 
safety and wellbeing of others  

• be respectful, inclusive, polite and 

honest.  

Staff have the RIGHT to:  

• teach in a safe, secure and clean 
environment;  

• co-operation and support from 
parents and students;  

• respect, inclusivity, politeness and 

honesty.  

Staff have the RESPONSIBILITY to:  

• ensure the school environment is kept 
neat, tidy and secure;  

• ensure effective planning;  

• report student progress to parents;  

• communicate school policy and 
procedures to students and  
parents;  

• model respectful, inclusive, polite and 
honest behaviour.  

  

  

Parents have the RIGHT to:  

• be informed about school policies and 
plans, curriculum, learning programs 
and other decisions affecting their 
child’s health and welfare;  

• be informed of their child’s social and 
academic progress;  

• be heard in an appropriate forum on 
matters related to their child’s 
education;  

• respect, inclusivity, politeness and 

honesty.  

Parents have the RESPONSIBILITY to:  

• ensure that their child attends school 
regularly and is punctual;  

• ensure that their child is provided 
with appropriate materials to make 
effective use of the learning 
environment;  

• support and cooperate with all  

staff;  

• model respectful, inclusive, polite and 
honest behaviour.  
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School Agreement  

At Waddington PS we will: 

• stay in our spot 

• put our hand up to speak 

• keep our hands, feet and objects to ourselves 

• will follow all teacher instructions 

• will treat everyone with respect and kindness 

  
Our school agreement provides a common understanding and framework across the school 

community. Classroom teachers will develop a developmentally appropriate classroom agreement 

and clear behavioural expectations in consultation with students that reflect the whole-school 

agreement. With every set of rights comes a set of behavioural responsibilities and expectations.  

 

The agreement means that students:  

• Follow directions given by school staff;  

• Keep hands, feet and personal belongings to themselves;  

• Wear appropriate school uniform;  

• Keep the school in a neat and tidy condition;  

• Treat all school and personal property with respect;  

• Eat and play in allocated areas;  

• Stay on school grounds unless permission to leave is granted;  

• Use appropriate language at all times;  

• Are truthful and polite to all staff and peers.  
  

Our school agreement means the following behaviours will result in a warning/consequence:  

• Physical attack on staff or student; 

• Refusal to follow instructions; 

• Malicious attack on property; 

• Stealing; 

• Aggressive/threatening/intimidating behaviour; 

• Racist remarks; 

• Bringing a weapon to school that can, or is likely to, cause harm; 

• Fighting; 

• Throwing objects at others with intent to hurt/hit; 

• Spitting with intent at another person; 

• Bullying/cyber bullying using school resources. 

  

  

  

  

  

  

  

  

  



Page 4 

  

  

Promoting Positive Behaviour  
  

Whole School Rewards  
  

• Waddy Wows: Students receive Waddy Wows for acknowledgement of behaviour choices. 

The tickets are placed in a box for each faction. Tickets are drawn at each Gaggle meeting 

and the winners receive a prize from the Principal.  

• Merit certificates: Certificates are awarded at each assembly to acknowledge social and/or 

academic achievement. Merit certificates are linked to the four school values of 

Persistence, Kindness, Creativity and Courage. 

   

Classroom Rewards  
  

Classroom approaches and incentives may be given for social or academic achievement and may 

include:  

  

• Encouragement and praise- Encouragement should be the primary instrument of positive 

reinforcement  

• Stickers  

• Prizes  

• Group/Individual points  

• Class dojo points 

• Positive call to parents/Positive note home (See Appendix 3) 

• Visit to other classrooms 

• You Can Do It – 50 square raffle 
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Procedures for Teaching Expected Behaviours  
  

Waddington Primary School is committed to equipping students with the necessary skills to be 

active citizens in society. Social Emotional Learning (SEL) teaches the skills we need to handle 

relationships, our school and ourselves effectively.  

  

SEL is embedded in the Western Australian Curriculum through the Personal and Social Capability. 

At Waddington Primary School we use the ‘Highway Heroes’ program, as well as incidental 

learning, to facilitate the development of SEL. 

  

 
  
  
Teachers at Waddington Primary School will routinely review and reinforce expected behaviours 

and standards in the classroom. Additionally, they will provide students with opportunities to 

understand and practise these.  
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Responding to Negative Behaviour  
  

Strategies to Minimise Negative Behaviour  
Common language and consistent methods are employed by all teachers to minimise 

inappropriate behaviour and optimise student engagement. These include:  

  

Classroom  

• Making students aware of the intended outcomes of each lesson  

• Implementing well-planned lessons that target the students’ interests and abilities  

• Using consistent classroom routines  

• Incorporating movement and brain breaks into daily routines  

• Varying position in the classroom  

• Having positive interactions with students  

  

Playground  

• Staff on duty wearing a duty vest for easy identification 

• Staff moving quickly to their designated duty area  

• Staff moving proactively within their designated duty area  

• Actively engaging with students while on duty, rather than waiting for issues to be brought 

to them  

• Recognising and praising positive behaviours  

• Redirecting unsafe play  

  
  
The diagrams on the following pages outline the strategies employed by Waddington Primary 

School staff when addressing inappropriate behaviour in the classroom and playground, 

respectively.  

  

  

Check Charts 

 
The check charts have been designed as part of Waddington Primary School’s Behaviour 

Agreement. Students will move through the check charts if they exhibit negative behaviours in the 

classroom, as per the flow chart on the next page.  

 

Repeated low-level behaviours will be addressed by teachers as they arise. Parents will be 

informed if there is a sustained change in their child’s behaviour or if their child consistently 

exhibits low-level behaviours. Teachers will involve Administration in conversations with students 

and parents as appropriate. Please see Appendix 1 and 2 for Administration Referral Forms for 

classroom and playground.  
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Processes for Addressing Inappropriate Behaviour- Classroom 

 

 

 

 

 

              Minor                                               Major 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Strategies to minimise inappropriate behaviour in the classroom are implemented 

Is the behaviour minor or major? 

Teacher Actions

□ State Waddington PS expectations each morning 
with class

□ Utilise collective knowledge of students
□ Discussion prior to assumption

□ Low-key responses
□ Re-direct stating expected behaviour

□ Show, practise, acknowldedge appropriate 
behaviour

Classroom Warnings x1
(note on check chart)

□ Give warning stating the inapprorpiate behaviour 
and the choice to demonstrate the expected 

behaviour

Classroom time-ins x1 (EC to use more than one 
time-in if required)
(note on check chart)

□ Up to 10 mins time-in where student is able to reflect 
on behaviour choices and discuss options with 

teacher/EA

Reflection Time 
(note on check chart)

□ Student is to be given 20 mins detention at first lunch 
which is to be supervised by Admin

□ Student to be sent with Admin referral form

Referral to Administration (Front Office)
(note on check chart)

□ If behaviour continues, student is sent to Front 
office

□ Class teacher to add to referral form

□ Once calm, student will sit quietly for minimum of 
10 mins and then will complete a reflection sheet

□ Determination by Admin if another detention is 
required 

□ Behaviour entered into Integris by Admin

□ Parent contacted by Admin

□ Student returned to classroom 

Referral to Administration (Front Office) 
(note on check chart)

□ If behaviour continues further, student is sent 
to Front office again.

□ It will then be decided by Admin as to whether 
there will be Office time out for the rest of the 
day or an in school/out of school suspension

Administration Referral (Front Office)

□ Class teacher to complete referral form (see Appendix-
1) and send student to Front office with escort, where 

possible

□ If assistance is required to remove the student, call 
Admin

□ Teacher to mark as an office visit on check chart

Administration to investigate:
* Reflection time
* Parent contact

* Withdrawal
* In-school Suspension

* Suspension
□ Behaviour entered into Integris 

Examples of Major behaviours

• Physical attack on staff or student

• Malicious attack on property

• Stealing

• Aggressive/threatening/intimidating 
behaviour

• Racist remarks

• Bringing a weapon to school that can, 
or is likely to, cause harm

• Fighting

• Throwing objects at others with intent 
to hurt/hit

• Spitting with intent at another person

• Bullying/cyber bullying using school 
resources
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Processes for Addressing Inappropriate Behaviour- Playground 

 

 

 

 

 

              Minor                                               Major 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Strategies to minimise inappropriate behaviour in the playground are implemented 

Is the behaviour minor or major? 

Teacher Actions

□ Utilise collective knowledge of students

□ Discussion prior to assumption

□ Low-key responses

□ Re-direct stating expected behaviour

□ Show, practise, acknowldedge appropriate behaviour

Playground Warning x 1
□ Give warning stating the innapropriate behaviour and 

the choice to demonstrate the expected behaviour

Time In With Duty Teacher
□ Student to either walk with duty teacher for 

approximately five minutes or sit aside for this time

□ Student's behaviour is discussed with student around 
possible alternatives and restorative practice 

Referral to Administration (Staffroom)
□ If behaviour continues, or if student refused to do 
time out, student is sent to staffroom with another 

child to ensure student gets there. Student is directed 
to sit on the bench

□ Duty teacher to complete referral form

□ Student to report to Admin at the end of playtime to 
discuss behaviour

□ Admin staff to speak with student and determine 
consequence if necessary

□ If student refuses to go to staffroom, Admin are to be 
informed immediately after break and Admin to follow 
up with consequence of either detention/withdrawal 

Administration Referral (Staffroom)

□ Duty teacher to complete Playground Referral Form 
(Appendix 2) and send to staffroom with a student runner

□ If assistance is required to remove the student, send a 
student to staffroom to inform Admin

Administration to investigate:
* Reflection time

* Parent contact

* Withdrawal

* In-school Suspension

* Suspension

□ Behaviour entered into Integris 

Examples of Major behaviours

• Physical attack on staff or student

• Malicious attack on property

• Stealing

• Aggressive/threatening/intimidating 
behaviour

• Racist remarks

• Bringing a weapon to school that can, or 
is likely to, cause harm

• Fighting

• Throwing objects at others with intent 
to hurt/hit

• Spitting with intent at another person

• Bullying/cyber bullying using school 
resources
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Individual Behaviour Support Plans  
  

Individual Behaviour Support Plans are to be implemented when a child requires additional 

support to meet their individual needs or to modify their behaviour. The plan details the targeted 

behaviour, positive and negative consequences, a severe clause, parent involvement and review 

actions (see Appendix 4).  

  

When a child is put on an Individual Behaviour Support Plan the following actions are taken:  

• A case conference is organised with parents/caregivers; 

• Other supports are utilised when necessary, such as the school psychologist; 

• The plan is reviewed in a timely manner. 
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Appendix 1- Classroom Referral Form  

 

Waddington Primary School  

Administration Referral Form 
 

OFFICE REFERRAL FORM 

Student Name:______________  Rm:__________  Date:_________________ 

Reason for visit:  

 
         Cool down                                      Office visit 1                        Office visit 2                       Reflection Time                     Other 

           (not on check chart)               

 
 

What happened:  

Teacher: Admin: Updated in Integris  
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Appendix 2: Playground Referral Form 

Waddington Primary School 

Playground Referral Form 
 

 

 

Duty Teacher: ___________________   Date: _____________    Playtime: Recess / Lunch 

This student has demonstrated the following uncooperative behaviour. 

Name: ________________ 

Additional information: 

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________ 
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Appendix 3: Positive note home 

Waddington Primary School 

Positive Notes Home 
 

 

 

 

  Today ______________________ showed   

 

                                        PERSISTENCE 

 

                                       KINDNESS 

 

                                      COURAGE 

 

                                       CREATIVITY 

 

  by ____________________________________________ 

 

                                                                               ______________________________________________ 

 

  Signed: 

 

 

 

 

  Today ______________________ showed 

 

                                            PERSISTENCE 

 

                                            KINDNESS 

 

                                                                           COURAGE 

 

                                           CREATIVITY 

 

  by ____________________________________________ 

 

                                                                                ______________________________________________ 

 

  Signed: 
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Appendix 4 

Individual Behaviour Support Plan 

Student:  
Student year:             DOB:                                     Commencement of plan (date):      

 
Background information to be considered: (diagnosis, disability, family, cultural, social, etc.) 

 

 

Possible Behaviour Triggers 

•  
 

Define Behaviours (Define in measurable and observable terms – maximum 3 target behaviours) 
•   

Target Behaviour (Alternative behaviours we will teach / want to see) 
•  

 

Strategies / Interventions / Supports Offered 
Strategies for teaching/supporting the target behaviour 

•  

Positive Consequences  

•  

Negative Consequences 
•  

     

Severe Clause: (Risk Management Plan / Physical Restraint) 

•  

 

Rebuilding Relationships (Restorative Practice, etc)  
•  

 

Review Date 
 

 

Signatures: 

 

Parent/Caregiver: ___________________________  

   

Student: _________________________ 

 

Teacher: __________________________________ 

 

Student Services: ___________________________   

 

School Psych: ______________________________  
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